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Course Description:
This course provides the student with an introductory hands-on experience to learn how computers are used for accounting applications using a Windows operating system environment.  

Course Objectives:

1. Learn to use a computerized accounting program (currently QuickBooks) that is currently used in business and industry.

2. Apply the accounting cycle to keeping computerized records.

3. Journalize, post, and prepare financial statements for a service business and for a merchandising business.

4. Use computerized accounting software tools to enhance financial record keeping and financial reports.

5. Explain how to convert a manual accounting system into a computerized system, including steps of set-up of the computer software to meet specific needs of the business.

Student Learning Outcomes:
Upon completion of this course, the student should be able to:

1. Prepare general and special journal entries using an accounting software package for service and merchandising business. 

2. Complete exercises using accounts receivable, accounts payable, invoicing, payroll, inventory, budgeting, and job cost systems. 


3. Prepare financial statements and complete financial statement analysis. 

4. Complete the computer accounting cycle using accounting software. 

Length of Course:
33 lecture hours
Grading Method:
Letter Grade (A-F) or Pass/No Pass

Prerequisites:

BA-211 or BA-111 or consent of instructor.

Required Text:
Glen Owen, "Quickbooks Pro 2008 for Accounting,"  South-Western College 




Publishing, 2009. 





Note: The textbook is updated yearly.

MAJOR TOPIC OUTLINE
I.
Presentation, Demonstration, and lecture each week for each chapter.

II.
Students complete accounting cycles involving the business types using an integrated computerized accounting program.

a.
Tour and Balance Sheet

b.
Preparing Reports

c.
Setting up Your Accounting System

d.
Cash-Oriented Business Activities

e.
Additional Business Activities

f.
Adjusting Entries

g.
Budgeting

h.
Reporting Business Activities

III.
Students complete comprehensive problems based on chapters assigned.  


